
 
 
 
 
 

 

 
 
 

BURSARY FUND POLICY 

 
 
 
 
 

Author:  Angela Isaac 
Approval Date: 
(Operations Committee) 

20 November 2018 

Review Date:  31 August 2019 
 

 

   

 

Signed by Principal: 

 
 
 



 
Bursary Fund Policy  
 
Introduction  
 
Trainees who are in need of some minor financial support, can apply to ELAM’s 16-19 
Bursary Fund.  Part of this is a fund which has been allocated directly by the Government 
to ELAM to administer, and part of the fund has been donated by Google to support 
trainee travel. 
 
The amount of funding available is always limited and therefore we must allocate are 
bursaries only to those students with the greatest need. The funds available will vary each 
year. The principles of distribution have been agreed by Governors, but the actual 
amounts available for disbursement will vary depending on the number of eligible 
applicants and the total funds available in the current year. 
 
The Principal and Business Director will review applications for bursary funding in line 
with the agreed principles for the year.  The Chair of the Governors’ Operations 
Committee reviews the allocations. 
 
Applications will be received in the first few weeks of the autumn term.  A small fund is 
held in reserve for urgent need later in the year on a case by case basis.  Applications may 
be made in writing to the Business Director.  Urgent need may cover change in 
circumstances, support for university visits etc. 
 
Allocation Principles 
 
Category 1 - Priority trainees 
Bursaries are guaranteed to vulnerable trainees in line with government allocations for 
the year (currently £1,200  a year,  see below).  This sum is to support travel, educational 
supplies and music lessons. 
 
Category 2 - Other trainees 
Any trainee with a family income of less than £20,000 per annum may  apply for a 
bursary.  This cap is reviewed annually at the start of the academic year by the Principal 
and Business Director and parents/trainees are notified of the cap as part of the 
application process. 
 
Bursary funds are awarded primarily to support travel as this area is the most challenging 
for trainees.  Other support will also be considered on a case by case basis. 
 



 
 
The Application Process  
Trainees should apply using the on-line application form at the beginning of the 
academic year.   
If a student’s circumstances change during the academic year, they should see the 
Business Manager in the first instance.  
 
There are 2 categories for funding as follows:  
 
Category 1 – (High Priority)  
Bursaries of £1,200 per year are guaranteed to all trainees (under the age of 19 on 31 
August before the start of that academic year) who meet one or more of the vulnerability 
criteria. The criteria are:  
 

a) students in receipt of Income Support, or  
b) a care leaver, or  
c) in care, or  
d) a disabled student in receipt of both Employment Support Allowance and 
Disability Living Allowance 

 
Proof of entitlement will need to be provided by parents/guardians/students, in writing, 
with the application form.  
 
Category 2  
Those students who do not meet the criteria for category 1 may fit the criteria for 
category 2. To be able to make an application for this funding, students will have to prove 
that they  fulfil UK residency conditions and meet the following criteria in the form of 
appropriate supporting documentation:  
 

a) that they are eligible for Free School Meals (FSM) or  
b) that their family income is less than £20,000 per annum  

 
Proof of entitlement will need to be provided by parents/guardians/students, in writing, 
with the application form.  
 
 
 
Payment  



Payments will be made by BACS to the trainee termly. Payment will only be made into a 
trainees bank account.  To remain eligible for the payment of the bursary, trainees must 
meet the criteria of 95% attendance, unless absence is authorised.  
 
At the end of each term a review will be made of attendance, punctuality, behaviour and 
effort and adjustments may be made to the next allocation.  
 
 
Appeals  
The school will follow its complaints procedure when responding to students’ and 
parents’ appeals. 
 


